
ZONING PROCESS FLOW CHART 
DEVELOPMENT PLANS  

 
 

  APPLICANT       NOTICE IN                        PUBLIC                VARIANCE 
                             ZONING/BLDG    APPLIES FOR        PAPER &         HEARING              DENIED 
 OFFICIAL REVIEWS VARIANCE        MAILING                      ZBA 
 APPLICATION                                                                                                     
COMPLETE  APPLICANT        APPLICANT                      HEARING NOTICE 
APPLICATION  NOTIFIED IN        WITHDRAWS                    MAILED TO ECDEP                                              VARIANCE 
FILED WRITING-DENIED       APPLICATION                                                                                                  GRANTED 
 APPLICATION 
 CONFLICTS WITH                                                  APPLICANT  
 CODE                                                                REVISES PLAN                                                                    DECISION  
                                      TO MEET CODE                                                                               FILED  
 (SEND TO ECDEP)  
APPROXIMATE TIME LINE (IN DAYS): 
DAY 1                                                                                                                      MAX.  5 DAYS                                                                5 DAYS BEFORE HEARING                                                DECISION DUE WITHIN 62 DAYS 
 APPLICATION    
 MEETS CODE  
 REQUIREMENTS  
 
 APPLICATION           
 FILED WITH                          
 VILLAGE BOARD                 
 
    REFER TO:             REFER TO REFERRAL TO ZONING/BLDG 
 Safety Committee HIST. PRES. COMM PLANNING  OFFICIAL FILES 
      Ped. Bicycle Board      (IF REQUIRED)          COMMISSION REFERRAL- ECDEP 
      Tree Committee 
      (As needed)         SCHEDULE      NOTICE IN                          PUBLIC                             FINAL SEQRA 
         PUBLIC HEARING          PAPER AND                         HEARING                     REVIEW   
 VILLAGE BOARD VILLAGE          (MAILING IF REQ.)           MAILING                              HELD                    (POS/NEG FINDINGS)  
 RECEIVES                       BOARD                                                               (IF REQUIRED) 
 REFERRALS                   ACTION        SEQRA REVIEW 
      (PRELIMINARY)                                                                                                                             VILLAGE B0ARD 
                                                                                               APPROVE/DENY  
APPROX. TIME LINE (IN DAYS): 
                                   FROM   FILING WITH BOARD TO RECEIPT OF REFERRALS:  MAX 60 DAYS                                                                   10 DAYS BEFORE HEARING                               FROM HEARING TO DECISION; MAX. 60 DAYS    
                       
 
Note to applicant: If your application involves a variance, processing time is a minimum of 4 months - maximum of 6 months. It is strongly suggested 
that you schedule a meeting with the Building/Zoning Department to discuss your intentions before filing your application.  Problems or issues can 
sometimes be mitigated or eliminated prior to filing. This could save you time and additional fees. 
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